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HOJIOXKEHUE O BUBJIMOTEKE MBOY COIINe3.

1. Obwue nonorcenusn

1. bubnuoreka SIBISICTCS CTPYKTYPHBIM MOApAa3AeICHHeM 00111e00pa3oBaTeIbHOTO
YUPSKICHHUSI, YYACTBYIOIIMM B Y4eOHO-BOCIIUTATEIBHOM IMPOIECCE B IEIAX
oOecrieueHUsl TpaBa Y4YaCTHUKOB 0O0pPa30BaTEIIBHOrO Mporiecca Ha OecIiaTHOE
N0JIb30BaHUEe OUOIMOTEYHO-HH(POPMAIIMOHHBIMU PECYPCaMH.

2. JlesTenbHOCT, OMOJMOTEKH OO0IE00pa30BATEILHOIO YUPEXKJICHHS (nanee -
OubnMoreka) OTpakaeTcs B ycTaBe o00Ie00pa30BaTEeIbHOTO  YUPEKICHHUS.
OO0ecne4eHHOCT, OMOMMOTEKM YYeOHBIMU, METOJMYECKHMMH M CIIPABOYHBIMH
JOKYMEHTaMHM YYHMTBIBACTCS TIPH JIMICH3MPOBAHUU  OO0IICO0pPa30BaTEILHOTO
YUPEKICHHUS.

3. Llenmu 6ubimmoTeku 0011e00pa30BaTEIBHOTO YUPEKIECHNUS COOTHOCATCS C IEISAMHU
o0mreo0pazoBaTebHOTO  yupekaeHus: (popmupoBanue oOmed  KyJIbTYpHI
JUYHOCTH OOYydYaromMxcs Ha OCHOBE YCBOGHHS 0053aT€bHOTO MHUHHUMYyMa
colepkaHusl 001eo0pa30BaTEbHBIX MPOrpaMM, HUX ajanTanus K S>KU3HU B
oOIIecTBe, CO3JAaHME OCHOBBI JJIi OCO3HAHHOTO BBHIOOpPA M TMOCJEAYIOUIETO
OCBOCHUS TPO(ECCHOHANBHBIX  00pa30BaTEIbHBIX MPOTPAMM, BOCIIHTAHHE
IPaXKJAHCTBEHHOCTH, TPYAOIIO0WsS, YBaOKEHUS K MpaBaM M CBOOOJaM 4YEJIOBEKa,
mo0BU K OKpyxatomieil mpupone, Poaune, cembe, dhopMHupoBaHHE 30POBOTO
o0Opasza KU3HH.

4. bubnuoTexka pyKOBOJCTBYETCS B CBOCH JeATEIbHOCTH (eneparbHbIMU
3aKOHaMmu, ykazamu u pacnopspkeHusmu llpesunenrta Poccuiickonn ®enepanuu,
IIOCTaHOBJIEHUSIMU U pacriopsbkeHusiMu [IpaBurensctBa Poccniickoit @enepannu u
WCIIOJIHUTEIFHBIX OpraHoB CyOBekTOB Poccuiickoit ®Denepamnuu, pemieHUSIMH
COOTBETCTBYIOIIETO opraHa yIPaBIICHUS oOpa3oBaHUEM, yCTaBOM
001eo6pa3oBaTeIbLHOTO YUPEKICHHUS, MTOJIOYKEHHUEM 0 oubmoTeke,
YTBEPKICHHOM JUPEKTOPOM 00IIe00pa30BaTEIHLHOTO YUPEIKICHHUS.

5. JlesTenbHOCTh OHOIMOTEKHM OCHOBBIBACTCS Ha MPUHLOMIAX JIEMOKpPaTHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, IPUOPUTETa OOIIEUEIOBEUECKUX IIEHHOCTEH,
IPaXKIaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS JTUIHOCTH.

6. ITopsmoK TOIB30BaHUSI HCTOYHUKAMH MH(GOPMAIINH, TIEPEUYEeHb OCHOBHBIX yCITyT
W YCIOBHUSI WX TMpeAocTaBiieHus onpenensirorcs llomoxkennem o Oubmmorexe
obmieoOpaszoBarenbHOTO yupexaenus u [IpaBunamu mosb30BaHUST OMOINOTEKOM,
YTBEPKICHHBIMU PYKOBOJUTEIEM O0IIC00pa30BATEIIHLHOTO YUPEIKICHUS.



7. O6meo0pazoBaTeIbHOE YUPEKIECHUE HECET OTBETCTBEHHOCTH 3a JJOCTYITHOCTh U
KauyecTBO OMOIMOTEUHO-MH(POPMALIMOHHOTO 00CIy)KUBaHUSI OMOINOTEKH.

8. Opranmzamusi O0O0CIy)XKHBaHHS YYaCTHHUKOB OOpa30BaTeIbHOTO IMpollecca
NPOU3BOANTCS B COOTBETCTBHM C TMPaBWJIAMU TEXHHKM O€30MacHOCTH W
MPOTUBOIOXAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSMH.

I1. Ocnoenwie 3a0auu

9. OcHOBHBIMY 3aJ1a4aMU OMOJTUOTEKH SBISAIOTCS

a) obecrieyeHHE YYaCTHHMKaM O0Opa30BaTENIbHOTO Ipolecca — OoOydaronumcs,
MeAarorndeckuM pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM TPEJCTABHTEISM)
oOydaromuxcs (fanee - MoJb30BaTeNsiM) — JOCTyNa K HMH(OpMAnuu, 3HAHUSM,
UIeSIM, KyJIbTYpHBIM IICHHOCTSIM IOCPEACTBOM HCIIONB30BAHMUS OHOIMOTEYHO-
UH(OPMAIIMOHHBIX PECYPCOB 00IE00Pa30BATEIBHOI0 YUPEKICHUS Ha PA3TUUHBIX
HOCHUTENSAX: OyMakHOM (KHIKHBIM (oHI, (OHA NEpUOIUYECKUX H3AaHU);
MarHuTHOM  (poHn ayamo- U Bujeokaccer); uudpoom  (CD-auckn);
KOMMYHHUKAaTHBHOM (KOMITBIOTEPHBIE CEeTH) " UHBIX  HOCHTEJSX;
0) BocmUTaHWE KYJIBTYPHOTO M TPaXKTAHCKOTO CaMOCO3HAHUS, ITOMOIIh B
cColManm3ali  O0yJaromlerocsi, pPasBUTHH €ro TBOPYECKOTO IMOTCHIIHANA,
B) (OpPMHUPOBAHHE HABBHIKOB HE3aBUCHUMOTO OHOJIMOTEYHOTO TMOJB30BATEIS:
oOydyeHHue TIOMCKY, OTOOpY W  KPUTHYECKOH  OIICHKE  HWH(OpMAINH;
I') COBEPIICHCTBOBAaHHE IMPEIOCTABISAEMBIX OHUOIMOTEKOW YyCIyr Ha OCHOBE
BHEJPEHUS! HOBBIX HH(OPMALMOHHBIX TEXHOJOTMH M  KOMIBIOTEpHU3AIUH
OuOMoTeuyHO-UH(OOPMAIIMOHHBIX  TpolleccoB,  (popMupoBanue KoMpOpPTHOM
OMOJIMOTEUHOM CpeIbl.

II1. Ocnognwie hynkuyuu

10. Jlns peanuzaiiuy OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dbopmupyet bonx OuOIMOTeYHO-NUH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTEILHOTO YUPESHKICHUS :

* KOMILJICKTYET YHUBEpCAIbHBIA (DOHI YICOHBIMH, Xy10’)KECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, TICIarOTHYECKUMH W HAyYHO-TIONMYJIIPHBIMH JTOKyMEHTaMH Ha

TPaJIUIIMOHHBIX u HETPaJAUIIMOHHBIX HOCHUTEJISIX uHdopmauy;
* nonoaHseT (GoHa WHDOPMANMOHHBIMH pecypcaMu cetn MHTepHeT, 0a3zamMu u
OaHKamMu JAHHBIX Ipyrux YUPEKACHUN U OpraHu3anuu;

* aKKyMyIHupyeT (OHI JOKyMEHTOB, CO3/IaBaeéMbIX B 0011€00pa30BaTeIbHOM
yapexaeHun (myOnukammii u  paboT megaroroB  oOmieo0Opa3oBaTEIHLHOTO
VUpeXACHUS, Ty4IIUX HAYYHBIX padoT U pedeparoB oOydarommxcs W Jp.);
* OCYIIECTBIISICT pa3MeIeHne, OPraHN3alUI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3maeT HHOOPMAIIMOHHYIO MPOAYKITHIO:

* OCYIIECTBISIET AHAIMTHUKO-CHHTETHUYECKYIO TepepaboTKy  uH(pOpMaINH,
* OpraHm3yeT H BeICT CHpPaBOYHO-OMONMMOTrpadUyecKuil ammapar: KaTaJoTH
(anmaBUTHBINA, CUCTEMATHYECKUH), KApPTOTEKH (CUCTEMATHYECKYID KapTOTEKY
CTaTeil, TeMaTHYeCKHEe KAPTOTEKH), DJICKTPOHHBIN Katajmor, 0a3bl JaHHBIX IO
npoduTro 00111€00pa30BaTEIHLHOTO YUPEKICHUS;
* pa3pabaTbiBaeT peKOMEHJATeNIbHble OuOnuorpaduueckue nocoOust (CHUCKH,
0030pHlI, yKa3aTesun u T.IL.);



* oOecrmeunBaeT HMHPOPMHUPOBAHUE TONb30BaTened 00 WHGOPMAIIMOHHON
IPO/Ly KLIMK;

B) ocyumlectBisier  auddepeHimpoBaHHoe  OUOIMOTEYHO-UHGOPMAITMOHHOE
00Cy’KMBaHHE 00YUYaIOIIUXCS:

* IPEIOCTABISICT HH()OPMALIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTEISX Ha OCHOBE
W3YYCHUS ux UHTEPECOB " UH(POPMAITMOHHBIX NOTpeOHOCTEH;
* CO3laeT YCIOBUSA JJsl pealu3alld CaMOCTOSTENFHOCTH B  OOYYCHHH,
[I03HABATEJIILHONW, TBOPYECKOW JEATEIBHOCTH C ONOPOM Ha KOMMYHHUKAIIUIO;
CrOCOOCTBYET Pa3BUTHUIO HABBIKOB CaMOOOyueHHMs (ydacThe€ B  CETEBBIX
ONUMIINA/IaX, TEJICKOMMYHHKAIIMOHHBIX MPOEKTaX B CHUCTEME IUCTAHIIMOHHOTO
oOy4deHus);

* opraHm3yeT 00yueHue HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO MOJIb30BATENS U
notpeduTens nHGOpMaIuK, COIEHCTBYET HHTETPAIIMHA KOMITJICKCA 3HAHUHN, YMEHHH
" HaBBIKOB paboThI C KHUATOU U UHpOpMaIUeH;
* OKa3bIBaeT MHPOPMAIMOHHYIO TOJACPKKY B PEIICHUH 3a/1ad, BO3ZHUKAIOIIUX B
nporiecce WX y4eOHOW, camMo0o0pa30BaTENBHON M JOCYrOBOW JESTEIbHOCTH;
* OpraHM3yeT MacCOBBIC MEPONPHUATHS, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIIECH, U
YUTATENBCKOW KYJIbTYPHl JIMYHOCTH, COJCHCTBYET pa3BUTHUIO KPUTHYECKOTO
MBIIUICHUS;

r) ocymectBiusieT auddepeHnupoBaHHOe — OMOIMOTEYHO-UH(DOPMAIMOHHOE
00CITy>)KMBaHHE MeJarOTHYECKUX PaOOTHUKOB.

n) ocymectBigeT — auddepeHupoBaHHOe — OMOIMOTEYHO-MH(OPMAIIMOHHOE
oOcny>KMBaHHE poauTenel (MHBIX 3aKOHHBIX MPEJCTaBUTENEH ) 00yUYatoUuXCs:

* YIOBJIETBOPSIET 3alpoChl TOJb30BaTeNe W HHPOPMUPYET O HOBBIX

MOCTYTUICHHUSAX B OMOIMOTEKY;
* KOHCYJIBTUPYET IO BOIPOCAM OpraHU3alMd CEMEHHOr0 YTEHHS, 3HAKOMHT C
uHdopManue o BOCHHUTAHUIO JICTEH;

* KOHCYJIbTUPYET IO BOMPOCcaM yUeOHBIX U3JIaHUN JUIsI 00yUJaroIIXCsl.

1V. Opzanuzauusa oeamenvHocmu OuUdIUOMEKU

11. Hamuuume yKOMIUIGKTOBAaHHOW OMONMHOTEKH B  00IIE00pa30oBaTEIbHOM
YUPESKICHUH 0053aTeIhbHO, B TOM YHCJIC B MAaJOKOMIUICKTHOM YUPEXKJICHUH H
YUPEeXKICHUH, PACIIOIIOKEHHOM B CEJIbCKOM MECTHOCTH. YacTHUYHAs IICHTpaTU3aIusl
OnOIMOTeYHO-0MOIMOrpadMuUeCKUX IPOIECCOB B MEKIIKOJBbHBIX OMOIMOTEUHBIX
00BEIMHEHUSX IPOBOIUTCS 110 IPUKA3y OPTaHOB yIpPaBICHUS 00pa30BaHUEM.

12. Crpykrypa OMOJHMOTEKH, IOMHMO TPAJUIMOHHBIX OTIEIOB (aOOHEMEHT,
YUTAIBHBIA 3aJ1), MOXET BKIIOYAaTh OTAENTbl Y4eOHWUKOB, HWH(HOPMAIIMOHHO-
oubnuorpaduyeckoit paboTel, (HOHI W CHEIUATU3UPOBAHHBIA 3all PAbOTHI C
MYJIBTUMEIUAHBIMA HW  CETEBBIMH  JOKYMEHTaMH, BHICOCTYIHUI0, MHUHU-
M3/1aTeIbCKUN KOMIUIEKC, MHOXHUTEIBHYIO TEXHUKY U JIP.

13. bubnuoTteuno-uHdopMamoHHOE 00CITYKHBAaHUE OCYIIECTBISIETCS HA OCHOBE
OuOIMOTEeYHO-MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHH C YUYEOHBIM W
BOCITUTATEIHPHBIM TUTAHAMH 00III€00pa30BATEIBHOTO YUPEKACHHS, TPOrPaMMaMH,
MPOEKTAMH U MJIAHOM pabOThl OUOTUOTEKH.



14. bubnuoreka  BOpaBe  NPENOCTaBIATh  IUIATHBIE OMOIMOTEUHO-
WH(OOPMAITMOHHBIE  YCIYTH, TMEPEYCHh KOTOPBIX  OMPEICISACTCS  yCTaBOM
0011e00pa30BaTeIbLHOrO YUPEKIACHUS

15. CnioHcopckasi moMoIllb, MOJy4eHHass OUOTUOTEKON B BUJIE 1IETIEBBIX CPEACTB Ha
KOMILUIEKTOBaHUE (OHA U 3aKYIIKYy 000pYyA0BaHUs, HE BIEYET 32 COOON CHIKEHUS
HOPMAaTUBOB W (WIKM) aOCOJIIOTHBIX pa3MepoB (uHAHCUpOBaHUS H3 OrOKETa
o0meo0pazoBaTeabHOr0  yupekaeHus. JleHekHble cpeicTBa 3a CAAHHYIO
OMOIMOTEKON  MaKymnaTypy pacxXoAylTCs Ha yAydllIeHHe MaTepHallbHO-
TEXHUYECKOW 0a3bl OHOMMOTEKM, NOAMUCKY MpPOo(eCCUOHANBHBIX HW3JaHUM,
KOMIUIEKTOBaHHE (OH/Ia JOKYMEHTOB.

16. B memax obOecrniedeHuss MOJAEpHU3AIMU OMOIMOTEKH B  YCIOBHSX
uHpopMaTH3a o0pa3oBaHUS W B Mpeneiax CpeACTB, BBIICISIEMBIX
yupeauTensiMu, 0011e00pa3oBaTeIbHOE YUPEKISHUE o0ecreunBaeT OMOINOTEKY:

* rapaHTHUPOBAaHHBIM ()MHAHCHUPOBAHWEM KOMIUICKTOBaHHUS  OHMOJIMOTEYHO-
WH(POPMAIIMOHHBIX PECypcoB (B CMETE YUYPESKICHUS BBIBOJUTCS OTIEIBHO);
* HCOOXOIUMBIMHU CJIY)KEOHBIMH U TPOHM3BOJCTBCHHBIMH IIOMCIICHUSIMH B
COOTBETCTBHHM CO CTPYKTYpOH OHONMOTEKM W HOpPMaTHBAaMU II0 TEXHUKE
0€30MacHOCTH JKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAYKHOCTH,
3aMbUICHHOCTH ~ TOMEIIEHWS,  KOPPO3MOHHO-aKTHBHBIX  INPUMECEed WU
AJIEKTPONPOBOJIANICH TMbIIM) W B COOTBETCTBUU ¢ TmonoxkeHusimu CanlluH;
* COBPEMEHHOH D3IJIEKTPOHHO-BBIUMUCIUTEIBHONW, TEIEKOMMYHUKALMOHHON |
KONTUPOBAJIbHO-MHOXKUTEIIbHON TEXHUKOH M HEOOXOJUMBIMH MPOrPaMMHBIMU
POIYKTaMHu;

* PpPEMOHTOM U CEpPBUCHBIM OOCIYy)XMBaHMEM TEXHUKH U 000pyI0BaHUs
OMOJINOTEKH;

* OMOIMOTEYHON TEXHUKON U KaHLEISIPCKUMHU MPUHAIICKHOCTSIMHU.

17. OO6meoOpa3oBaTelbHOE YUYPESKJACHUE CO3/a€T YCJIOBHUS ISl COXPAHHOCTH
amnmapaTtypbl, 000pyI0BaHHUS U UMYIIIECTBa OMOINOTEKH.

18. OTBETCTBEHHOCTh 3a CHUCTEMAaTUYHOCTh U KaueCTBO KOMIUIEKTOBAHUS
OoCHOBHOro ¢oHAa OMOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHOoro QoHma B
COOTBETCTBHUH C (peJiepaTbHBIMU MEPEUHIMH YUSOHUKOB U YICOHO-METOMICCKUX
W3JIaHUM, CO3/IaHNE HEOOXOIUMBIX YCIOBUM JJISl NESITEIbHOCTH OMOIMOTEKU HECET
PYKOBOJIUTETH 0011€00pa30BaTEIbHOTO YUPEKICHUS B COOTBETCTBUU C YCTaBOM
YUPEXKICHUSI.

19. Pexxum paboThl OMONHMOTEKH OMpEACNIeTCs 3aBEAYIOIHUM OUOIHOTEKOU
(bubnmorekapeM) B COOTBETCTBMU C TIPAaBWJIAMH BHYTPEHHETO pacIopsiaKa
obmieoOpazoBarenbHOTO  yupexkaenusa. I[lpu omnpeneneHum pexxkuma pabOTHI
OMOIMOTEKH TIPETYyCMATPUBACTCS BBIICIICHHE:

* JByX 4YacoB pabodero BpPEMEHU  €XKEIHEBHO HAa  BbINOJIHEHUE

BHYTPHOUOIMOTEUHOM paboTHI;
* OJHOTO pa3a B MeCAIl — CAHUTAPHOTO JIHS, B KOTOPBIA OOCITY)KHWBaHHE
MOJIb30BaTeNen HE MIPOU3BOIUTCS;

¢* HC MCHCC OJHOTI'O pa3a B MCCALl — MCTOIUYCCKOI'O JHA.



20. B nmemsax oOecreyeHus palMOHAIBHOTO HCIOJIB30BaHUS HH(POPMALMOHHBIX
pecypcoB B paboTe C JEThbMHU U FOHOILIECTBOM OMOIMOTEKa 00111e00pa30BaTeIbHOTO
YUPEXKIEHUS B3aUMOJACHUCTBYET C OuOIMOTeKaMu MMHHCTEPCTBA KYJIBTYPHI
Poccuiickoit @enepauuu.

V. ¥Ynpaenenue. lllmamuot

21. VYmpaBienue  OuONIMOTEKOW  OCYLIECTBISIETCS B  COOTBETCTBUU  C
3akoHogaTenbcTBoM Poccuiickoit denepanuu, cyorektoB Poccuiickoit @enepanyu
1 yCTaBOM 00111€00pa30BaTEILHOTO YUPEIKACHUS.

22. OOmee PYKOBOJACTBO  JIE€ATECIIBHOCThIO  OMOJMOTEKH  OCYIIECTBISET
PYKOBOAMTEIH 00I11€00pa30BaTEIBHOTO YUPEIKICHHUS.

23. PyxoBoACTBO OMOJMOTEKOM OCYIIECTBISET 3aBEAYIONIUN OHOIUOTEKOM
(bubnuoTekapb), KOTOPBIH HECET OTBETCTBEHHOCTh B TMpelesiax CBOEH
KOMIIETCHIIUM Tiepes] OOIEeCTBOM U PYKOBOJIUTENEM 0O0IIe00pa3oBaTeIbHOTO
YUPSKICHHUS, OOYYAIOIUMHKCI, HMX  POAWTEIIMH (MHBIMH  3aKOHHBIMH
NPECTABUTEISIMHU) 32 OPTaHHU3AIMI0 M PE3yIbTaThl NEATEIHbHOCTH OMOIMOTEKH B
COOTBETCTBHHM C ()YHKIMOHAIGHBIMH OOS3aHHOCTSAMH, TPETyCMOTPECHHBIMH
KBAJIM(DUKAIIMOHHBIMM ~ TPEOOBAaHUSIMH, TPYAOBBIM JIOTOBOPOM M  YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

24. 3aBenyromuid OubnHoTeKkol (OMONMOTEKaph) HA3HAYAETCS PYKOBOAMUTENIEM
00111e00pa30BaTENBHOTO YUPEIKIACHHS, MOXKET SBISATHCS YWICHOM IeIaroru4ecKoro
KOJUIEKTHBA U BXOJIUTh B COCTaB MeAaroruueckoro copera o01eo0pa3oBaTeIbHOTO
YUPEKICHHUS.

25. Metoauueckoe COMPOBOXKIEHUE JESITENIbHOCTH OHOIMOTeKHn obecreynBaeT
CHEIUANIKUCT (METOJUCT) MO Y4eOHbIM (POH/IaM U IIKOJBHBIM OMOJIMOTEKaM opraHa
yIpaBiieHUs O00pa3oBaHUEM, YUPEXKACHUS CHUCTEMbl TEPETOATOTOBKH |
MOBBIIIEHUS KBATU(PUKAIINK, PETHOHATFHOTO HH(POPMAIIMOHHOTO IIEHTpA.

26. 3apenyromuii OnbmuoTekoi (OMOIMOTEeKaph) pa3pabaTbiBacT U MPEACTABISACT
PYKOBOIUTENIO  0OIIe00pa3oBaTEIbHOTO  YUPEKIEHHUS  HAa  YTBEP)KICHUE
CJIEIYIOIINE TOKYMEHTHI:

a) TIOJIOKEHHEe O OWONHMOTEeKe, TMpaBWiIa IIOJB30BaHUA  OMOJIMOTEKON;;
0) TEeXHOJIOTUYECKYIO TOKYMEHTAITHIO.

27. Tlopsmok KOMIUICKTOBaHHUS INTaTa OWOJMOTEKH 0O0I1e00pa3oBaTEILHOIO
YUPEXKIEHUS PETJIAMEHTUPYETCS €T0 YCTABOM.

28. Ha paboty B OMONIMOTEKYy NPUHUMAIOTCS JIMIA, UMEIOUIUE HEOOXOIUMYIO
npo¢hecCHOHATIBHYIO HOJITOTOBKY, COOTBETCTBYIOIIYIO TpeGOBaHUIM
KBUTU(DUKAIIMOHHON  XapaKTEepUCTUKH  TIO  JIOJDKHOCTH W TOJTYy4YeHHOUH
CHEUUAIBHOCTH, TMOATBEPKICHHYIO JIOKyMEHTaMu 00 oOpa3oBaHuu U (WJIN)
KBaTM(HUKAIINH.

29. PaboTHHKHM OMOIMOTEK MOTYT OCYIIECTBISAThH MENAarOrH4ecKyro JesTeIbHOCTD.
CoBMernenne 6MOIMOTEUHO-UH(DOPMAITMOHHON U TIEAArOrMYeCKOl JesSATeIbHOCTH
OCYILIECTBISIETCSI pAOOTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOJIIBHOM OCHOBE.



30. TpynoBbie OTHOIIIEHHUS PAOOTHUKOB OMONHOTEKHM U 0011€00pa30BATEIHLHOTO
VApEXKACHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, VYCIOBHS KOTOPOTO HE
JIOJKHBI IPOTUBOPEYUTH 3aKOHOAATENBCTBY Poccurickon denepanuu o Tpye.

VI. Ilpasa u obsa3annocmu oubauomexu

31. PaGoTHUKM OMOIMOTEK UMEIOT IIPABO:

a) CaMOCTOSITENIbHO BbIOMpaTh (OPMBI, CpPEACTBA M METOAbl OHOIMOTEUHO-
MH(OPMAIIMOHHOTO  00CIIy’)KMBaHUS 00pa30BaTEIbHOIO W  BOCHHUTATEIBHOTO
MPOIECCOB B COOTBETCTBUU C MENSIMH M 3a/JadyaMH, YKa3aHHBIMH B YCTaBe
00111e00pa30BaTEeIbHOTO  YUYPEXKACHUST U TMOJOXKEHUH O  Oubiuoreke
0011e00pa3oBaTeIbLHOTO YUpEeXKACHUS;
0) POBOAWUTHL B YCTAHOBJICHHOM MOPSAKE (aKyIbTaTHBHBIC 3aHATHS, YPOKU H
KPY)KKM  OUOIMOTeYHO-OMONIHOorpaguueckux 3HaAaHUM ©W  HUHPOPMALMOHHOM
KyJIbTYPHI;

B) OMNpEACNATh WCTOYHUKH KOMIUIGKTOBAaHUS HH(DOPMAIIMOHHBIX PECYPCOB;
r) W3bIMAaTh M pEATM30BBIBATH JOKYMEHTHI H3 (OHJOB B COOTBETCTBHUH C

UHCTPYKIIHEH no yuery O1OIMOTEUYHOTO donna;
1) ONpeneisiTh B COOTBETCTBUM C TMPaBWJIAMHU TMOJIB30BAHUS OWUOIHMOTEKOM
00I1e00pa30BaTENFHOTO  YUPEXKICHHUS,  YTBEPKICHHBIMH  PYKOBOJUTEIIEM

00111€00pa30BaTEILHOTO  YUPEKJAEHUS, M 10 COIVIACOBAHUIO C POJAUTEIHCKUM
KOMHUTETOM WJIM TTONCYUTEIIBCKUM COBETOM BHJBI W pPa3Mepbl KOMIICHCAIIMH
yiepoa, HAHECEHHOTO M0JIb30BaTENIAMHU OuOIMOTEKY;
€) BHOCUTD MPEIOKEHUS PYKOBOJIUTENIO 00111€00pa30BaTEIbHOTO YUPEKACHHS IO
COBEpIIEHCTBOBAHUIO OIUIaThl TPyJda, B TOM 4YHCIE€ HAJA0aBOK, MAOIUIAT H
NpPEeMHUpPOBAaHUS PAOOTHUKOB OHOTMOTEKHM 3a JOMOJHUTENIbHYIO paboTy, He
BXOJSIIYI0O B KPYr OCHOBHBIX OOf3aHHOCTEW pabOTHUKOB OHOTUMOTEKH; TIO
KOMIIEHCAIIMOHHBIM MEPONPUSATHSM, CBSI3aHHBIM C BPEAHBIMH YCIOBHUSIMU TpyHa
(bubnmuoTeyHass TbUTh, TIPEBBINICHHE HOpMaTHBAa pPaOOTHI Ha KOMIIBIOTEpE).
’K) y9acTBOBATh B YIPaBJICHUHU 00II€00Pa30BATEIIbHBIM yUPEKICHUEM B MOPSIIIKE,
OTIpeIeIISIEMOM yCTaBOM 3TOTO YUPEKICHUS;
3) MMETh €XEroJHBbI OTHYCK 28 KaleHAApHBIX JOHEH W JIOMOJHUTEIbHBIN
OIUTAYMBAEMbIN OTIYCK B COOTBETCTBHMU C KOJUICKTHUBHBIM JIOTOBOPOM MEXKIY
pabOTHUKAMH B PYKOBOJCTBOM 00III€00pa30BATEIHLHOTO YUPEIKICHUS I UHBIMU
JIOKATbHBIMH HOPMAaTHUBHBIMU aKTaMu;
1) OBITh TPEICTAaBICHHBIMH K Pa3UuHbIM (OpMaM TMOOIIPEHUs, Harpajgam |
3HAKaM OTIWYMS, TPEyCMOTPEHHBIM JIJisi pAOOTHUKOB 00pa30BaHUS U KYJIbTYPHI,
K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu B
paboTre OMOIMOTEUYHBIX aCCOIUAIIUI HUITH COIO30B.

32. PaboTHUKYM OMOTMOTEK OOS3aHbBI:

a) oOecrneuynTh MOJIL30BATENSAM BO3MOXKHOCTh pPabOThl ¢ HMH(OPMALUOHHBIMU

pecypcaMu OMOJIMOTEKH;
0) mHbOPMHUPOBATH IMOJB30BATEICH O BHUAAX MPEIOCTABISIEMBIX OHOIMOTEKOM
YCayT;

B) obecreuynTh  HAy4YHYIO OpraHU3aIUIO0 dboH10B U KaTajJoros;
r) dbopMupoBaTh (OHIBI B COOTBETCTBHH C YTBEPKICHHBIMU (eepalbHBIMU



NEepPEeYHSIMU y4eOHBIX U3JIaHUH, o0Opa3oBaTelbHbIMU nporpaMmmamu
0011e00pa30BaTEIbHOrO YUPEKIACHUSA, HUHTEPECAMH, MTOTPEOHOCTIMU U 3aIIPOCAMHU

BCEX KaTeropuu II0JIb30BATEIICH;
J1) COBEpIIEHCTBOBaTh HH(MOPMALMOHHO-OUOIMOrpaduueckoe U OUOIMOTEUHOE
o0CITy)KHBaHHE MOJIb30BaTENEH;
€) obecneyrBaTh COXPAaHHOCTb MCIOJb30BaHUS HOcHUTeNed uHOpManuu, ux
CHUCTEMAaTHU3AIINIO, pa3MeInieHne u XpaHEeHHE;
k) obecreunBaTh pPEXKUM pabOThl B COOTBETCTBUM C IMOTPEOHOCTIMU
MoJib30BaTeNen U paboToii 00111e00pa30BaTETHLHOTO YUpEeXKACHUS;
3) OTYUTHIBATBCA B  YCTAHOBJICHHOM TIOPSAKE TEpel  PYKOBOAHTEIEM
0011e00pazoBaTeILHOTO YUpEeXKACHUS;

1) MOBBIIATH KBATU(UKAIHUIO.
VII. Ilpasa u oo6a3annocmu nojiv3oeameJieii OudIUOMeEKU
33. Ionk3oBareny GUGIMOTEKHM UMEIOT IIPABO:

a) TMojy4yaTh TMOJHYI HHPOpMalui O cocrtaBe Oubamoreunoro ¢GouHza,
MHPOPMAIIMOHHBIX pecypcax U TPEJOCTaBIsIeMbIX OMOIMOTEKOH yciyrax;
0) TOJIB30BaThCS CHPABOYHO-OMOIMOrpadUyecKuM ammapaToM OUOIHMOTEKH;
B) TIOJy4YaTh KOHCYJBTAIIMOHHYIO IOMOIINL B TOMCKE W BHIOOpPE HCTOYHHKOB
uHpOpMaIIH;

r) MOJy4aTh BO BPEMEHHOE MOJb30BaHWE HA aOOHEMEHTE M B UYUTAJIBHOM 3ajie
NeYaTHble W3JaHMs, ayJUOBHM3yaJbHble JOKYMEHTbl M JApyru€ MCTOUYHUKH
uH(dOopMaIny;

1) IpO/IJIEBaTh CpOK TIOJTb30BaHUS JOKYMEHTaMHU;
€) Tmody4yarb  TeMaTH4eckue,  Qakrorpaguueckue,  YTOUHSIONIHE |
oubnmorpaduueckue CIIpaBKHU Ha OCHOBE dbonma OMOJIMOTEKH;

) TMOJy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIL B pabore ¢ wuHbopmaiuen Ha
HETPAJIUIIMOHHBIX HOCHUTENAX TPH TMOJb30BAHUMU JJIEKTPOHHBIM U  HHBIM
00opy10BaHUEM;

3) y4acTBOBATh B MEPOTPUATHSIX, IIPOBOIUMBIX OuOIMOTEKO;
M) TIONb30BAaThCS IUIATHBIMH YyCIyraMH, TNPEIOCTaBISIEMBIMH OHOINOTEKOM,
COTJIacHO yCTaBy 00I1Ie00pa3oBaTeIbHOTO yupexaeHus U [1010KeHnIo O TIIaTHRIX
yClIyraxX, YTBEPKICHHOMY PYKOBOJMTENEM OO0IIC00pa30BaTEIILHOTO YUPEKICHHUS;
K) oOpamarbCcs miis pa3penieHus: KOH(MIUKTHONW CHUTyallud K PYKOBOIUTEIIO
00111e00pa30BaTEILHOTO YUPESHKICHUS.

34. Tlonp3oBaTenu OMOMMOTEKH OOSI3aHBbI:

a) co001aTh IpaBuia MTOJIb30BaHMS OMOJINOTEKO;
0) OepeXHO OTHOCHUTHCS K MPOW3BEICHUSAM TedaTtd (HE BBIPHIBATH, HE 3arubaTh
CTpaHWII, HE JIeJaTh B KHUTax MOJAYEPKUBAHUN, TOMETOK), UHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEIISX, 000pyI0BaHUIO, WHBEHTApIO;
B) TOJJEPKHUBATh TMOPSJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, pACHOJIOKEHHMsSI  KapTOYeK B  Karajorax W  KapTOTeKax;
T') MOJTb30BAThCS IICHHBIMA M CIIPABOYHBIMHU JIOKYMEHTAMHU TOJIBKO B MOMEIICHUU
OMOINOTEKH;

n) yOenuThCcsi MpU MOJYYEHUU JTOKYMEHTOB B OTCYTCTBUHU Je(EeKTOB, a MpHU



oOHapyxeHuu mnpouHdopMUpoBaTH 00 3TOM  paboOTHHKA  OUOJIHOTEKH.
OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE NE(PEKThl B CAAaBAEMbIX JOKYMEHTaX HECET

MOCICTHUN M10JIb30BAaTEIIb;
€) pachuChIBaThCS B YUTATEIBCKOM (QOPMYISIpe 3a KaKIbIH IMOTyYEHHBIN
JIOKYMEHT (UCKITIOUCHHUE: oOyuaromuecs 1—4 KJIaCCOB);

) BO3BpaulaTh JOKYMEHThl B OHONMOTEKY B YCTAaHOBJICHHBIE CpPOKH;
3) 3aMEHSATHh JOKYMEHTHl OMOMMOTEKH B ClOydyae WX YTpaTbl WIH TOPYA HM
pPaBHOLIEHHBIMH, JIMOO KOMICHCHpPOBATh yIIepOd B pa3Mepe, YCTaHOBICHHOM
npaBuIaMu MOJIb30BAHUS OMOIMOTEKO;
1) TIOJIHOCTBIO PacCUUTAThCA ¢ OMOMMOTEKON MO MCTEYEHUU CPOKA OOyUEeHUS WU
paboThl B 0011€00pa30BaTEIBLHOM YUPEKICHUU.

35. [Topsiok mob30BaHUsT OMOIMOTEKOM:

a) 3amuch oOydaroImMXxcs 00I11e00pa3oBaTENbHOIO YUpPEKACHUS B OMOIMOTEKY
NPOU3BOANTCA TIO CIHCOYHOMY COCTaBy Kjiacca B HMHIWUBUAYaJTbHOM TOPSJKE,
MeTarOTUYECKNX ¥ HWHBIX pPaOOTHUKOB OOIIC00Pa30BaTEIBHOTO YUPEKICHHUS,
poauTeneil (MHBIX 3aKOHHBIX MPEICTaBUTENCH) O00ydalomuxcs — IO TaclopTy;
0) mnepeperucrpanus Mojp30Bareyed OUOMMOTEKH MPOU3BOAMUTCS €XKETOIHO;
B) JIOKYMEHTOM, IMOATBEP KIAIONIUM MPABO TOIH30BAHMS OMOIMOTEKOH, SBISICTCS
YUTATEIHCKHH dopmymsip;
T') YUTATENbCKUA GOpMYIISIp PUKCUPYET ATy BBIJAYH TOIH30BATENIO0 JOKYMEHTOB
u3 Gona OMOIMOTEKH M MX BO3BpAIleHUs B OMOJIMOTEKY.

36. [Topsa0K TOJIB30BaHUST A00OHEMEHTOM

a) TIOJIb30BaTeNId UMEIOT MPABO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUN HE
0oJee ABYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHbIE CPOKH MOJIB30BAHUS JOKYMEHTAMU:

— y4eOHUKH, y4eOHbBIC mocoous - y4eOHBIN TOJI;
— HAYYHO-TIOMYJISIpHAsA, MO3HaBaTeIbHAs, Xy/I0)KECTBEHHAs IuTepaTypa -1 Mecsir;
— MEePUOINYECKHUE U3TaHUS, U3aHUs TTOBBIIIEHHOTO cpoca -15 nHel;

B) IMOJIH30BATEIN MOTYT MPOJIUTh CPOK IMOIH30BAHUSA JOKYMEHTAMH, €CIIH HA HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MMOJIH30BaATEIEH.

37. TopsiIoK TOJIb30BaHUS YUTAIBHBIM 3aJIOM:

a) JOKYMEHTHI, MpeAHa3HauYeHHbIe i1 paOOThl B YUTAJIBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

0) SHIMKJIONEANH, CIIPABOYHUKH, PEJIKUE, LIEHHBIE U UMEIOLINECs B €AMHCTBEHHOM
HK3EMILISIPE TOKYMEHTHI BBIAAIOTCS TOIBKO JJIsl padOThI B YUTAJIHOM 3aJI€;

38. Iopsimok paboOThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOINOTEKE:

a) pabota C KOMIIBIOTEPOM YYaCTHHUKOB 00pa3oBaTelIbHOrO Mpoliecca
MPOU3BOAUTCS MO TpaduKy, YTBEPKICHHOMY PYKOBOIUTENEM YUPEXKACHUS U B

MPUCYTCTBUU COTpYyIHUKA OMOJINOTEKH;
0) paspemaercs paboTa 3a OJHUM TIEPCOHAIBHBIM KOMITBIOTEpOM HE Oosiee JIBYX
YeJI0BEK OJIHOBPEMEHHO;

B) TIOJB30BaTElIb HMMEET IIpaBO pPadoTaTh ¢ HETPAJAUIIMOHHBIM HOCHUTEIEM
nHpoOpMamMK TOCNIE TPEABAPUTCIBHOTO TECTHPOBAHUS €ro pabOTHHUKOM
OMOINOTEKH;



r) MO0 BCEM BOMpocaM Toucka MHQpopMaluu B MIHTepHeTe MOoIb30BaTeNb JOKEH
oOpamiarbcsi K pabOTHHKY OMOJMOTEKH; 3alpeliaercs oOpalleHHe K pecypcam
Wntepuera, HpeNoNararoum OILIAaTY;
1) paboTa ¢ KOMIBIOTEPOM MPOU3BOJAUTCS COIVIACHO YTBEPKICHHBIM CaHUTApHO-
THTUEHUYECKUM TPEOOBAHUSIM



